Board of Selectmen

Minutes Review Procedure

Draft Minutes will be sent out to Selectmen by the Friday prior to the next meeting.

Selectmen will review the minutes and forward changes back to Administrative within 10 days of
receipt.

Revisions will be made and final draft will be included in the packets for Selectmen Review.
Selectmen will review the minutes in open session.
If approved, the final copy will signed at the meeting.

If additional changes are needed they will be made and the final minutes will be signed at the following
meeting.

Approved by Selectmen on January 9, 2020 /
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